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1. OO0mue moJgoxKeHHS

1.1. Hacrosmee ITonoxKeHre 0 3aMKMTE NEPCOHANBHBIX JAaHHBIX PaOOTHHKOB, 00YYalOIIHXCA U
BOCIMTAHHUKOB (maee — Ilomoskenwe) pa3paboTaHO ¢ IENBIO 3alluThl HHPOPMAINH,
OTHOCSIIeHCS K JIMYHOCTH M JIMYHOM O KM3HH pabOTHHKOB H 00ydYalomuXCst KpaeBoro
TOCYIAPCTBEHHOrO 061e06pa3oBaTebHOr0 OIOPKETHOro  yupex/aenus «BraguBocToKCKas
crenuansHas (KOppeKIMOHHAsA) HavyalpHas 1Kona-feTckuit can II Buga» (manee — KI'OBY), B
COOTBETCTBMM ¢ IyHKToM 1 crarbd 23, crarteeit 24 Komcrurynuu Poccmiickoit Denepanuu,
I'masoit 14 Tpymosoro xomexca Poccmiickod @enepauud u @enmepanpHBIMH  3aKOHAMH
HOpMATHBHEIME akTamu oT 27 miomi 2006 roma Ne 149-03 «O6 wundopmaruy,
HH(QOPMAITMOHHBIX TEXHOIOTHSIX H 0 3aIuTe HHpOopMarumy (C A3MEHEHUSIMA U JIOIOTHEHAAMH
na 19 mexabpsa 2016 1.), ot 27 mons 2006 roma Ne 152-@3 «O mepcoHaTBHBIX AaHHBIX? (C
m3Meneruama Ha 01.09.2015r.)

1.2. TlepcomanbHBle AaHHbIE — JE0Dad HMHGOPMANHKs, OTHOCAINASACS K OIPEACNEHHOMY HIIH
OnpesieNIeMOMy Ha OCHOBaHMM Tako#f uHQopManmuu ¢uspdeckoMy JmIy (CyOBEKTY
TIEPCOHANBHBIX JaHHBIX), B TOM YHCIIE ero GaMuIms, KM, OTYECTBO, I'OJl, MECAII, aTa H MECTO
DOKJIEHHS, anpec, CeMelHOe, COIHANbHOE, HMYIIECTBEHHOE IIOJNIOKEHHE, 00pasoBaHue,
npodeccrs, TOX0IbI, Apyras HHbOpMaIHs.

1.3. Tlepconansubie qaHmble paboTHIKA — HEpOPMAIHs, HeoOX0MMasd paboTOAATENIO B CBSI3H C
TPY/IOBBIME OTHONICHHSIMH ¥ Kacarolnascs KOHKPETHOro paGorTHuka. [lepconanbHbie naHHbIE
ofyyaromuxcs W BOCIMTAaHHHKOB — wHHGpopmanus, HeoOxomumas KI'OBY B cB3um ¢
OTHOINEHHAMH, BO3HHKAIOIAMHA MEXJy 00ydaroIlEMcs H BOCIMTAHHUKAMH, WX POIUTEIIMH
(3akonHbME TIpencTaBuTensmu) 1 KI'OBY.

1.4. OGpaboTka MEepCOHATHHBIX JaHHBIX — AeHCTBHA (OIEpalldy) ¢ IEePCOHANBHEIMA TaHHLIMH,
BKTIOYas cOOp, CHCTEMATH3ALMIO, HAaKOIUICHHE, XpaHEHHe, yTOYHeHHe (OOHOBICHHE,
H3MEHEHHE), HCIOJL30BAHME, PAaClIpoCTpaHeHHe (B TOM YHCIE Iepenady), oOesMuUBaHUE,
OIOKHPOBAHKE, YHHYTOKEHHE TIEPCOHANBHBIX JAHHBIX.

PacripocTpaHenne II€PCOHANBHBIX [@HHBIX — JEHCTBHS, HaIpaBICHHBIE Ha Tepenady
TIEPCOHANBHBIX JAHHBIX ONpPEIEIEHHOMY KPYTY JHIL (IIepefada MepCOHANbHBIX JaHHBIX) MM Ha
O3HAKOMIIEHHE C IEPCOHAIBHLEIMH [AHHBIMH HEOTPAHHYEHHOrO Kpyra JHI[, B TOM 4YHCIE
06HapoOBaHHE NEPCOHANBHBIX JAHHBIX B CPEICTBAX MAaccoBOH MH(OpMaluM, pasMEINECHUE B
UH(GOPMAIHOHHO-TEIEKOMMYHHKAITMOHHEIX ~ CETSIX MM  OPEJOCTaBICHHE  JOCTyma K
IIEpPCOHAIBHBIM JAHHBIM KaKHM-TTHOO HHBIM CIIOCOOOM.

Wcnons3oBague INEPCOHANBHBIX JAHHBIX — JeHCTBHA (OmepalHH) ¢ NepCOHANBHBIMH
JIAHHEIMH, COBEpINAEMBIE OIEpaToOpOM B LENSX IPHHATHS PEIICHHH HIM COBEPINCHHS HHBIX
NEHCTBHH, IOPOMKAAOIINX FOPHIMIECKHE IOCIIE/ICTBHS B OTHOICHHH CYyOBEKTa IEePCOHATBHBIX
JAHHBIX MM JPYTHX JIEI JIH00 HHEIM 00pa3oM 3aTpardBalollfX IIpaBa H CBOOOIBI CyOBeKTa
TIEPCOHAIBHBIX JAHHBIX MIIH JPYTUX JIAIL

O6menocTynuble  TEPCOHANBHBIE  JaHHbIE —  IIEPCOHANBHBIE  TAHHBIE,  JOCTYI
HEOTPAaHHYEHHOIO KPyra JIHI K KOTOPHIM IIPEIOCTABIIEH C COITIAcHS CyOBEKTa IEPCOHAIBHBIX
JIAHHBIX WM HA KOTOPBIE B COOTBETCTBHH C (helepalbHBIMH 3aKOHAMH HE PaclpOCTPaHSCTCA
TpeboBanue cobIoneHUa KOHHIEHITHATLHOCTH.,

1.5. K mepcoHaNsHBIM JaHHBIM pPaOOTHHKA, IMONy4aeMbIM paboToJaTeleM H IOMSKAIIUM
XPaHEHHIO y paboToaTeNs B MOPSIKE, IPEIyCMOTPEHHOM AeHCTBYIOMIM 3aKOHOIATENBCTBOM
U HACTOSIMM IlOJIOKEHHMEM, OTHOCSTCS CIENYIOLIME CBEIEHMs, COJEp KAlHecs B JHYHBIX
nenax paboTHHKOB:



- WHH;

— KOIIHSI CTPax0BOI'0 CBUJIETENILCTBA TOCYIapCTBEHHOIO IIEHCHOHHOIO CTPaXOBAHMS;

— KOITHS JOKyMEHTa BOHHCKOTO ydera ([ BOGHHOOOS3aHHBIX M JIMLI, IIOJUIEXKAIIHX [PHU3LIBY
Ha BOCHHYIO CIIyK0Y);

— KOIHs JoKyMeHTa 00 00pa3oBaHyy, KBaTH(QHUKAMH HIIM HATMYHH CIIEIHAbHEIX 3HAHHIM,

— aHKETHHIE JIAHHBIE, 3aII0THEHHEIE pa00THHKOM IIPH IOCTYIUIEHHH Ha paboTy MM B IPOIECCE
pabotel (B TOM umcie — aBToOHOrpadus, CBeZEHHS O CeMEHHOM IONOXKEHHH pabOTHHKA,
nepeMere amMuIuy, HATHYUY JeTeH U MOKIHBEHIIER);

— JIOKYMEHTHI 0 BO3pacTe MAIONETHHX AeTel U MecTe UX 00ydeHH s,

— JOKYMEHTEI O COCTOSIHHH 3I0POBBS JieTeil U IPYTHX POJICTBEHHUKOB (BKIFOYas CIIPaBKU 00
WHBAIUIHOCTH, O HAIMYAK XPOHHIECKHX 3a00NIeBaHuH);

— JIOKYMEHTEI O COCTOSTHUH 3[I0POBBSI (CBeIeHHs 00 HHBATHIHOCTH, 0 OEPEMEHHOCTH H T.IL);

— HHBIE JIOKYMEHTHI, KOTOpBIE C Yyd4eTroM crnenuuku paboTel M B COOTBETCTBHH C
3aKOHOJATENLCTBOM Poccuiickoit Memepanun TODKHEI OBITH IPEALABICHE! PAOOTHHUKOM IIPH
3aKJIFOYEHHH TPYJOBOIO JOrOBOpa WM B INEPHON €ro JOeHCTBHS (BKIKOYAs MEIUIHHCKHE
3aKTIOYEHHs,  OpeAbABISeMBle  pabOTHHKOM  TIPH  TIPOXOXKIEHHH  00sA3aTeNbHBIX
TIPEBAPHTEIBHBIX U IEPHOIHICCKHAX METUIIHHCKUX OCMOTPOB);

— TPYZOBOH JIOrOBOP;

— KOTIMH TIPHKA30B O IpHeMe, IePeBoax, yBOILHECHHUH;

— IM4Has Kaprodka 1o opme T-2;

— 3asiBJIEHUS, OOBSICHUTEILHBIC B CIIyKeOHbIe 3aIiCcK pabOTHHKA;

— JIOKYMEHTHI O TIPOXOXK/IeHAH pabOTHHKOM aTTeCTaIlHH, TOBBINICHHS KBATH(QHKAIIAH;

— WHBIC JOKYMEHTBI, COJEpIXAllie CBEACHUS O pabOTHHKE, HAXOXIEHHE KOTOPHIX B JIHYHOM
nene paboTHHKA HEOOXOUMO IS JOKYMEHTAIBHOr0 O()OPMIIEHHS TPYAOBEIX IPABOOTHOIIEHHH
¢ paboTHHKOM (BKJIFOYasi IPHITOBOPEI CyAa O 3alpeTe 3aHUMarTbCs IeAarorHdecKoH
JIeSITENIbHOCTRIO HITH 3aHUMATh PYKOBOJIAIINE JIOJDKHOCTH).

1.6. K mepcoHaTbHBIM MaHHBIM OOYYAIOIMUXCS W BOCHHTAHHHKOB, momydaeMbiM KI'OBY wu
nomnexkampM  xpanenuto B KI'OBY B NOpfAAKe, MPEeAyCMOTPEHHOM JAEHCTBYIOIIHM
3aKOHOOATENHCTBOM M HacTosmuM IlonmoxkeHWeM, OTHOCATCS CIEAYIOIIME CBEJIEHHS,
coJiepKanaecs B TUIHBIX JlenaxX 00yJaromuxcs:

—  JOKYMEHTBI, yJIOCTOBEpsIOIHE JIMYHOCTH oOydJalomerocsi WM  BOCIHTAHHUKA
(CBHIIETENIECTBO O PONKASHUH MM  T1acIopT);

— JTOKYMEHTEI 0 MECTE IIPOKUBAHUS;

— JIOKYMEHTBI O COCTABE CEMBH;

— [AacloOpTHBIE J@aHHBIE pOJUTENeH (3aKOHHBIX IIpejcraBuTelNeif) olbydaroierocs
(BocIIMTAaHHHKA);

— JOKYMEHTHl O IomydeHuH oOpa3oBaHHS, HEOOXOOUMOro I TOCTYIUIEHHS B
COOTBETCTBYIONIHH Kacc (JIMIHOE JIETI0, CIIpaBKa ¢ IPEeIbIIyINero MecTa y4eOsl | T.11.);

— IIOJHC MEIUITHHCKOTO CTPaXOBaHHUS;

— JIOKyMEHTBI O COCTOSIHMH 3/10pOBBs (CBEIEHHS 00 MHBAIHMJHOCTH, O HAIMYHH XPOHHUECKHX
3a0oseBanuil, MEJIUIHHCKOE 3aKIIFOYeHHe 00 OTCYTCTBHH NPOTHBONOKA3aHHUH i 00ydeHus B
00pa3oBaTENLHOM YUPEXKICHWH KOHKPETHOTO BHAAZ M THIA, O BO3MOXXHOCTH H3yUCHHS
IIPEIMETOB, IIPEACTARIIONMX MOBEIIEHHYIO OIIaCHOCTD UL 30POBES | T.IL.);



— JIOKYMEHTEI, TOATBEPKIAIONIUE [IPaBa Ha JOIONHUTE/ILHBIC IapaHTHH M KOMIICHCALMH 110
OIIpeIeNIEHHBIM OCHOBAHHSM, IPELYyCMOTPEHHBIM 3aKOHOAATENBCTBOM (POJHTEH-HHBAIHIEL
HEIONHAS CeMbsI, peOeHOK-CHpOTa H T.IL.);

— wWHBIC JOKYMEHTHI, COJIep)KalHe INepPCOHAIbHEIE MaHHBlE (B TOM YHCIC CBEICHHS,
HeoOXONUMEIE IS IpefocTaBieHWs oOydaromemycs (BOCIMTaHHMKY) TapanTHi H
KOMIEHCAI[HH, YCTAaHOBJIEHHEIX IEHCTBYIONNM 3aKOHO/IaTeILCTBOM).

Pomureny (3aKOHHBIE IPEICTABATEINH) MOTYT COOOIIUTE HHBIEC CBEICHUS, C KOTOPBIMH CYATAIOT
HY>KHBIM 03HAKOMHTH PaOOTHHUKOB LIKOJIBL.

2. OcHOBHBIE YCJI0BHS POBeIeHHA 00padoTKH MePCOHANbHBIX JAHHBIX

2.1. O6pasopaTensHas OpraHW3amus OIpenenser o0beM, coxepxkaHne 00padaThBaEMbIX
[EPCOHATBHBIX JTaHHBEIX pabOTHHKOB, O00y4aloIUXcd M BOCIHMTAHHWKOB, PYKOBOJCTBYSCH
Koncruryuueii Poccuiickoit ®epepanun, TpynoBsmM kojekcoMm Poccuiickoit @eneparnun, 3aKOHOM
P® or 29.12.2012r. Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii ®enepanuu» MW HHBIMH
tbenepalbHEIMU 3aKOHAMH.

2.2. ObpaboTKa IEPCOHANBHBIX JaHHBIX PabOTHHKOB OCYIIECTBIAETCS HCKIIOYHTEIBHO B LEIIX
obecreuenusl COOMIOZEHHST 3aKOHOB ¥ HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX dKTOB, CONCHCTBHA
pabOTHHKAM B TPYNOYCTPOHCTBe, 00yYeHMH M IPOJABIKEHHH IO Ciyx0e, a Takke 0OeCICICHU
muuHOM OesomacHoCTH palGOTHUKOB, COXPAaHHOCTH MMYIIECTBA, KOHTPOJSA KOJIHYECTBA H Ka4eCTBa
BBITONTHSIEMOI paboTEHI.

O6paboTKa MEepCOHANBHBIX JaHHBIX OOywaromerocs (BOCHHTAHHHMKA) MOXKET OCYIIECTBIATHCA
MCKIIOUATENRHO B IeJisiX obecriedeHus: COOMONEHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB: IIOMOIIb B oOydueHwH, oOecmedeHWs] WX JMYHOH O€30MacHOCTH, KOHTPOIS KadecTBa
o0ydyeHHs, BOCTUTAHUS H 00ECIIEUEHUSI COXPAHHOCTH UMYIIECTBA.

2.3. Bce mepcoHanbHBIE JaHHBIE pa0OTHHKA IPEJOCTABILIOTCS PaOOTHUKOM, 33 HCKIIOUYCHHEM
CIy4YaeB, IPEIyCMOTPEHHBIX (eepalbHeM 3aKkoHOM. Eciau mepcoHalbHBIE JaHHBIE PaOOTHHKA,
BO3MOYKHO, IIONYIHTE TOJIBKO Y TPETheil CTOPOHEL, TO paboTonareis 00s3aH 3apaHee yBEIOMHUTE 00
sToM pPabOTHHKA ¥ TONYYMTh €ro IIMCBMEHHOE coriacHe. PaGoronarens MODKEH COOOLIHTH
pabOTHHKY O MeNAX, MpPEeAloNaraeMbIX MCTOYHHKAX M crocofax IOIydeHHs IEPCOHANLHBIX
JIAHHBIX, a TAKKE 0 XapaKTepe MO UIeXKAIIUX IIOTyUYEeHHIO NIEPCOHANBHEIX JaHHBIX U IMOCIEACTBHAX
oTKa3a paboTHHKA TaTh MACEMEHHOE COTTIaCHe Ha MX IONyYeHHE.

2.4. Bce mepcoHANBHBIE JAHHBIE HECOBEPIIEHHONETHEro oOyuatolierocs (BOCIHMTAHHHKA) B
Bospacte A0 14 ser (MaJONeTHero) NpEJOCTaBISAIOTCA €ro POJUTEISIMH  (3aKOHHBIMH
npeacTaBuTesME). EciH IepcoHaNbHBIE JaHHBIE OOydaromerocs (BOCIHTaHHHKA) BO3MOMKHO
MIOJIYYHUTH TOJBKO Yy TPEThEH CTOPOHBIL, TO POJHTENH (3aKOHHBIE NPEACTaBHTENH) 00ydaromerocs
(BOCIIHTAHHHKA) JOJDKHEI OBITH yBeZOMIJIEHEI 00 3TOM 3apaHee. OT HHX JOJDKHO OBITH IOIyYEHO
NMCEMEHHOE COTJIACHE Ha TOJyYeHHE MEepCOHAJBHBIX JAHHBIX OT TpeThel cTopoHEL Pomuremn
(3aKOHHBIC TIPEICTABATENH) 00yUaONIErocs (BOCIHTaHHHKA) JOJLKHEI OBITH IPOMH(MOPMHEPOBAHEL O
HEISIX, MIPEAIoNIaraeMEIX HCTOYHMKAX H CIoco0ax MONydeHHs NePCOHANBHBIX NaHHBIX, & TAKKE O
XapakTepe NOJUISKAIMMX IIONYYCHHIO NEPCOHATBHBIX MAHHBIX M IIOCHE/ICTBHAX OTKaza IaTh
NHUCBMEHHOE COTJIacHe Ha UX II0JIyYCHHE.

2.5. KI'OBY =He mMeer mpapa mojydaTb u 0OpabaThBaTh IEpCOHANBHBIC JaHHBIE pabOTHMKA,
oOyuarorierocss (BOCIHTAHHHKA) O €r0 MONHUTHYCCKHUX, PEUTHO3HBIX M HHBIX YOKIEHHAX H



4ACTHOM YKU3HU 0€3 IMHMCEMEHHOTo cornachs paboTHHKa, pofuTeNnei (3aKOHHBIX IIpelCTaBHTENEH)
obyuaromerocs (BOCIIHTAHHHKA).

KI'OBY He mMeer mpaBa MOIyd4arh W oOpabaThiBaTh NEpCOHAIBHEIC JaHHBEIE pabOTHHKA O €I0
9JICHCTBE B OOIIECTBEHHBIX 0OBEIMHEHAIX HIIH €r0 MPO(PCOK3HON JeATENFHOCTH, 38 HCKIFOUCHHEM
CIIy4aes, IPEAyCMOTPEHHBIX (eiepaTbHEIM 3aKOHOM.

2.6. KI'OBY BmpaBe ocymecTBIATE cOop, mepenady, YHHUYTOKECHHE, XpaHSHHE, HCIIONB30BAHNE
HHOOPMALHA O TOJHUTHIECKUX, PEITUTHO3HBIX, JPYTHX yOEKIEHMIX H YACTHOM JKH3HH, a TAKKe
uHOpMany, Hapymmaomed TalHy [epenucKH, TENe(QOHHBIX IEPeroBOPOB, MOYTOBEIX,
TenerpadHbIX ¥ HHBIX COOOIIEHHH:

— paBOTHHKA TOJIBKO C €r0 MHCEMEHHOTO COTTIACHS HITH Ha OCHOBAHMH CyAe0HOTO PEIICHUS.

— oOyuaromerocss (BOCIIMTAHHHMKA) TONBKO C IHCBMEHHOTO COTJIACHSl pOjAUTeNel (3aKOHHBIX
IpEACTaBUTENEH) MAIOJETHETO HECOBEpPIICHHONETHEr0 O0ydJalomerocs WIM Ha OCHOBaHHH
CyieOHOTO peIeHus. )

3. Xpanenue, 00padoTka U HCHOJL30BAHME EPCOHANLHBIX JaAHHBIX

3.1. IlepconanpHBIC MaHHBIE PAa0OTHHKOB, 00ydatomuxces u Bocnurannukos KI'OBY xpansaTcs Ha
OYMaXXHBIX H 3JICKTPOHHBIX HOCHTEISX, B CIELUANILHO IPEIHa3HAYEHHEIX JUI1 3TOI0 IOMEIICHHSIX,
B MeCTax 00eCIeYHBAIOIUX 3aIUTY OT HECAaHKITMOHHPOBAHHOTO IOCTYIIA.

3.2. B mporecce XpaHeHHs NEPCOHATBHBIX JaHHBIX PaOOTHHKOB, 00YJarOIIHXCA H BOCIIMTAHHHKOB
KI'OBY pomxHbl 00€CIIEUHBATHCH:

— TpeboBaHHS  HOPMATHUBHBIX  JIOKYMEHTOB, YCTAHABIMBAIOIMIMX  IIpaBHJIA  XPaHEHHs
KOH(UICHIMAIEHBIX CBEICHHIH;

— COXPaHHOCTH MMEIOIIUXCS [aHHBIX, OIpaHMYeHHE JOoCTyla K HHM, B COOTBEICTBHH C
3akoHOarenscTBoM Poccuiickoit @eneparn u HactosnmM [lomoxennem;

— KOHTPOJIb 38 JIOCTOBEPHOCTHIO U MTOJHOTOM IIePCOHANBHBIX JaHHBIX, HX PeryaspHoe oOHOBIICHHE
U BHECEHHE 110 Mepe He0OXO0AMMOCTH COOTBETCTBYIOIIHX H3MCHECHHMH.

3.3. JlocTyn K IepcOHAIBLHBIM JIaHHBIM paboTHHKOB, oOy4aromuxcsi U BocuuTaHHUKOB KI'OBY
HAMEIOT:

— IHPEKTOpP;

— INIaBHEIN OyxranTep;

— 3aMECTHTENIH JUPEKTOopa 10 y4eOHO-BOCIHTATENbHOH paboTe (IepCOHANBHEIE JaHHBIE TOIBKO
pabOTHHKOB, HaXOMIIMXCs B HX HENOCPEIACTBEHHOM IOAYMHEHHH, II0 HANpPABIECHUIO
TeATENbHOCTH);

— 3aBeIyIOmMH XO34MCTBOM (IEPCOHANBHBIE MAHHBIE TONBKO PAaOOTHHKOB, HaXOMAIMXCA B HX
HETOCPEICTBeHHOM IIOJUMHEHHH, 110 HallpaBJICHHUIO IESTEILHOCTH);

— KJTaCCHBIE PYKOBOJUTENH (TONBKO K NEPCOHANLHBIM JaHHBIM 00yUYarOMIMXCs CBOET0 KJlacca);

— BOCIMTATENH (TOJNBKO K IePCOHANBHEIM JaHHBIM BOCIIUTAHHHKOB CBOEH IpyIIibl);

— wuHble paboTHHMKH, oOIpefensemele InpukazoM gupekropa KI'OBY B mpenpenax cBoeit
KOMIIETEHIIHH.

3.4. ITomumo U1, ykazaHHbIX B II. 3.3. HacTosuero llonoxenus, npasBo J0cTyna K IepcoHalbHbIM
IaHHBIM PabOTHUKOB, 00ydaroIIUXCs H BOCHMTAHHHKOB MMEIOT TOJBKO JIMIA, YIOTHOMOUYCHHBIE
IeHCTBYIONMM 3aKOHOAATEIECTBOM.

3.5. Jluma, UMeIOIMHE AOCTYI K NMEPCOHANBHBIM JaHHBIM O0sI3aHBI MCIIONB30BATh NIEPCOHATBHEIC
JTaHHBIE paOOTHUKOB, 00YYarOIMUXCS M BOCHUTAHHUKOB JHINb B IIENSAX, JUIS KOTOPBIX OHM OBLIM
IPEIOCTABICHEL:



3.5.1. TlepcoHaNbHEIE JlaHHble O0y4aromumxcs (BOCIHTAHHAUKOB) UCIONB3YIOTCS I LEJIeH,
CBS3GHHEIX C OCYIIECTBJICHHEM y4eOHO-BOCIHMTATENHHOrO Ipomecca.  AIMHHHCTpAlHA U
nenarormaeckue pabotaukn KI'OBY  mcrone3yeT mepcoOHaNIBHBIE JaHHBIC JUIA (hopMHpPOBaHHUS
KIaccoB (IPYyMI), COCTABleHHs y4eOHOro IUIaHa, COCTaBJICHHA OTYETOB B  BBLIICCTOAIIHC
oprafusaie, GOPMEPOBAHHS PA3MHIHBIX (a3 JAHHBIX, U1 BOSMOKHOCTH IIOUICPXKHUBATE CBA3L C
pomuTensME  (3AKOHHBIMA ~ IPEJCTABHTENSMH), ~YYHTBIBATE  OCOOCHHOCTH o0y4aromerocs
(BoCIIUTaHHMKA) TIPH €ro 00yYeHHH H BOCTIMTAHHUH.

3.5.2. TlepcoHambHble [aHHblC  pabOTHMKA MCHONB3YIOTCSA [UIs LENeH, CBA3AaHHBIX C

BBIIOJIHEHHEM  TpyaoBbiX ¢yHkmmit. Anmusuctpanus KI'OBY — mcmonmssyer mepcoHalIbHBIE
JaHHBIe, B YACTHOCTH, AJIsl PElIeHHMs BOIPOCOB AaTTeCTalMd, (HOpMHPOBaHMS y4eOHOro IiaHa,
COCTABJICHHS OTYETOB B BBIIECTOSIHE OPraHM3aliy, (OPMUPOBAHMS Pa3NU4YHBIX 0a3 MaHHBIX,
IPOJBIKEHHS pabOTHHKOB 1O CIykOe, YCTaHOBIEHHs pasMmepa 3apiuiaTel. Ha OCHOBaHHH
TIepCOHANBHBIX JIAHHBIX PELIACTCA BOIIPOC O JONyCKe pabOTHMKA K WH(OPMAIWH, COCTaBIIAIOMEH
cmyxebHyro TaliHy.
IlpH NpHHATHM PEIICHHH, 3aTPAriBaIONIUX HATEPECH pabOTHHKA, aIMHHUCTpAIUA HE HMEET IIpaBa
OCHOBELIBATHCA HA IIEPCOHANBHBIX NAHHBIX, IIONY4YEHHBIX MCKIIOYMTENFHO B pe3ynbTare HX
aBTOMATH3HPOBAHHOM 06pabOTKH WK 3NIEKTPOHHOro momydenus. PaboTonarens Takke HE BIpPaBe
IOpUHAMATL pellleHus, 3aTPardHBalOIlHe MWHTEepechl pabOTHHWKA, OCHOBBIBASACH HA [JAaHHBIX,
JONMYCKAKOIMMX JBOSKOE TOJKOBaHMWE. B ciyyae ecnM Ha OCHOBAHHM IEPCOHAIBHEIX JaHHBIX
HEBO3MOJKHO JJOCTOBEPHO YCTAHOBHTH Kako#-THOO (akT, paboTozjareib mpejiaracT pabOTHHKY
IPeJICTABUTH MUCEMEHHEIE Pa3bsiCHEHH.

3.6. I[lepcoHabHEIC aHHBIE PAOOTHHKA OTPAXKAIOTCS B JIMYHOH KapTOYke paboTHHKA
(bopma T-2), koTOpas 3aIONHAETCS IIOCIe W3JAHMS MPHKa3a O €ro Ipueme Ha pabory. JludHbie
KapTOUKH pabOTHUKOB XpAaHATCS B CHEHHANbHO O0OpPY[NOBAHHBIX HECTOPaeMbIX MmKadax B
andasuTHOM HOpsinKe. JIMdHble Ziena ¥ JIHYHbIe KApTOYKH PabOTHHKOB XpaHATcA B OyMa)HOM
BHJIE B TIAlIKax B CIIEMHAILHOM cefide, TOCTYI K KOTOPOMY UMEET CEKpeTaph M JHPEKTOP IIKOJEL.

3.7. TlepcoHaJbHEIC MAHHBIE COTPYIHHKOB MOTYT TaKKEe XPAaHHTBCSA B DIICKTPOHHOM BHJIC B
JIOKAJILHOM KOMITBIOTEpHOH ceTH. IIOCTOSHHBIA HOCTYHm (B Ipefenax CBoeH KOMIETEHIHH) K
9JIEKTPOHHBIM 0a3aM JIaHHBIX, COAEPIKAIEM IIEPCOHATBHBIE JaHHbIE Pa0OTHHKOB, HMEIOT TOJIBKO
anqvuuuctpais KITOBY. [octyn apyrux paboTHHKOB K IIEPCOHAIBHBIM JaHHBIM OCYIIECTBIISETCS
HA OCHOBAHMH IIHCEMEHHOTO paspernenus paboTHrUKa i pacropsokeEns aupexTopa KI'OBY.

3.8. Tlaponm g moctyma K osnekTpoHHoH 6Oaze mammeix KI'OBY  ycranaemiBaroTcs
JIUPEKTOPOM ¥ COOBIMAIOTCS MHAMBHIYATbHO COTPYIHHKAM, HMEIOIIMM JOCTYI K IEPCOHAIBHBIM
JIaHHBIM COTPYAHHKOB. M3MeHeHHe aponell IIPOHCXOJMT He pexke, 4eM 1 pas B TpH MecsIla.

3.9. KomnupoBaTh U JENATh BBIIHCKH M3 NMEPCOHANBHEIX JAHHLIX PaOOTHHKA pa3pelIaeTes
ACKIIFOUATENRHO B CHYKeOHBIX MENIX ¢ NHCBMEHHOIO paspellieHHs paboTHHKAa H IUPEKTOpa
KI'OBY.

3.10. TlepcoHanbHblE JaHHBIE 00ydaromerocs (BOCHHTAHHUKA) OTPaXKAIOTCA B €r0 JIMIHOM
Jielie, KOTOPOE 3aIlONHASTCS TIOCHe M3/JaHus Iprkasa o ero 3auncienus B KI'OBY. Jlnunsie fena
oOyuarormuxcs (BOCIIATAHHHUKOB) B al()aBUTHOM IIOpAnKe (OPMHPYIOTCS B Ialkax KIIaccoB
(TpyIII), KOTOPBIE XPAHITCS B CIIENUANEHO 000pyZOBAaHHOM IIKady, JOCTYI K KOTOPOMY HMEET
ammuancTpanus KI'OBY, kiaccHbIe pyKOBOOHTENH U BOCIIHTATEIH,

3.11. BeneHue JTMYHBIX € M OTBETCTBEHHOCTh 3@ COXPAHHOCTh JIHYHBIX JIE] BO3JIOXKEHO Ha
KJIACCHBIX PYKOBOJMUTENEH U BOCIIHTATEIIEH.



3.12. YacTuuHOo cBereHHS 00 oOydaromuxcs COIEPIKATCS B KIIACCHOM IKypHalC, Kynd
3aHOCATCS KJIACCHBIM PYKOBOJHTENeM. KIAacCHBIE JKypHAlIBI — XPaHATCA B YYHTCIECKOH B
CIIEIUATBHOM IIKady.

3.13. TlepcoHamsHEIe JaHHBIC OOydaromuxcs (BOCHHTAHHHKOB) MOTYT TaKkKe XPAHHTHCA B
3]IeKTPOHHOM BHJIE B JIOKAIBHOH KOMITBIOTEPHOH ceTd. IIpaBo MOIHOTO JOCTYIA K AMCKTPOHHBIM
GasaM JIAHHEIX, CONE[IKAIIEM IIEPCOHANBHBIE JAaHHBE O06ydarommxcs (BOCIUTAHHHKOB), HMEET
amvuarcTpanusa. OcTanbHble TEJarornyeckue pPabOTHUKM HMMEIOT JOCTYI TOJNBKO K TOH
nH(OpMAaIMH, KOTOpas UM HeoOX0oauMa B IIpe/ie/iaX HCIOIHEH! HX TOJDKHOCTHBIX 00s3aHHOCTEH.

3.14. Tlapomu mocryma K 0a3e JaHHBIX YCTaHABIHMBAIOTCA IMPEKTOPOM H coo0IIaroTCs
HHUBHIYATEHO pabOTHHKAM, IMEIONIMM JOCTYI K EPCOHAIBHBIM JAaHHEIM COTPYIHHUKOB.

3.15. KommpoBaTh ¥ JeNaTh BBIIMCKH U3 IIEPCOHANBHBIX JAaHHBIX OOydaromuxcs
(BOCIIHTAHHMKOB) Pa3peliaeTcs HCKIIOUHTENBHO B CIyKEeOHBIX HEIX ¢ MHChbMEHHOTO Pa3peIIeHHUs
pomuTeneil (3aKOHHBIX IpejcTaBHTeNecH) n mupexropa KI'OBY.

4. Ilepemaqa nepcoHAJTBHBIX JAHHBIX

4.1. Tlpm mepejaye MepCOHAIBHEIX JAHHBX pPabOTHHKOB H OOydarommxcs KI'OBY npyrum
fopugageckuM 1 Gpuzugeckum munam KI'OBY nomkaa co6mro/aTh CIeyiomHe TpeOoBanus:

4.1.1. TlepconansHble naHHBle PabOTHHKA M 0Oydaromerocs (BOCIMTAHHHMKA) HE MOTYT OBITE
cOOBIIeHE! TpeThell cTopoHe 6e3 MHUCHMEHHOrO COrNacHs paboTHHKA, pORMTENeH (3aKOHHBIX
TIpe/iCTABUTENEH) HECOBEPIICHHONIETHEr0 (MANONETHEr0) O0yHaroIerocs (BocnMTaHHHKA), 32
HCKIIFOUEHHEM CIIydaeB, KOrja 9T0 HeoOX0MHMMO JUIS IIPEIYIPEXICHHS YTPO3EI KU3HH H 30POBBIO
paGoTHEKa , 06yuarormerocs (BOCIHTAHHMKA), & TAKKE B CIIydasX, YCTAHOBICHHBIX (elepalbHbM
3aKOHOM.

4.1.2. Jluna, TOMydYAIONIFE TIEPCOHANBHBIE JAHHBE PabOTHHKA, 00ydJaromerocs (BOCIHMTAHHIKA),
JOJDKHEI TIPeyIPEAKAATECA O TOM, UTO 3TH JaHHBEIE MOTYT OBITh HCIIONE30BAHEL JIHIIb B LENSAX, I
KoTopsix oK coobuensl. KI'OBY momkHa TpeboBaTh OT 3THX JIHI[ IOATBEPIKACHHSA TOTO, YTO 3TO
npaBHI0 cobmoeHo. Jluma, moNydarolyue IepCOHANbHbIE NaHHBE PabOTHHKA, O0Y4alomerocs
(BOCIIHTaHHHKA) 00A3aHBl COONIONATH PEKHM KOH(QHICHIHANILHOCTH. J[aHHOE IIOTOXKEHHE He
pacmpocTpanseTcs Ha 0OMeH IEepCOHANbHLIMA JaHHBIMH PaOOTHHKOB B IIOPSZKE, YCTAHOBIECHHOM
(benepalbHBIMU 3aKOHAMH.

42. Tlepemaya TNepCOHANBHBIX JMJAaHHBIX pabOTHHKA, oOydJaromerocs (BOCIMTAHHHWKA) €ro
NpeNCTABATENSAM  MOXeT  OBITh  OCYIIECTBIEHA B  YCTAQHOBJEHHOM  ICHCTBYIOIIMM
33KOHOJIATEIECTBOM IIOPSA/IKE TONBKO B TOM OOBeMe, KOTOpBIH HeOOXOIWM M BBHIIOJHEHHS
YKa3aHHBIMH TIPEICTABATEIIMHI UX (QYHKIHH.

5. IIpaBa paGoTHHKOB, 00YJAOMUXCS H BOCHIHTAHHHKOB HAa olecrieuyeH e 3aMIHThI
IepPCOHAJILHBIX JAHHBIX

5.1. B memnsx obecriedenns 3aIuTsl NEPCOHANBHBIX JaHHEX, xpaHsmuxcs B KI'OBY, paborauky,
poIuTenH (3aKOHHBIC TPENCTABHTENH) MAIONETHETO HECOBEPIIEHHONETHETO O0yYatomerocs
(BOCITHTAHHHKA), MMEIOT IIPaBo:

5.1.1. TTonyuaTs HOMHYIO HHOOPMAITHIO O CBOMX IEPCOHAIBHBIX JaHHBIX B HX 00paboTKe.

5.1.2. CoboxHoro 6GecmiaTHOTO JOCTYNa K CBOHM IIEPCOHANLHBIM NaHHEIM, BKJIIOYAs IIPABO Ha
NoNydeHHe KONMH mH000# 3amdcH, COIepXKalledl IepcoHanbHBIC [JaHHble paboTHHMKa, 32
HCKJTIOUEHHEM CJIy9aeB, NPeIyCMOTPEHHBIX (efepabHEIME 3aKoHaMu. [lonmydenne ykazaHHOH



HH(OpMAauK O CBOMX IEPCOHAIBHBIX NAHHBIX BO3MOXKHO IIPU JMYHOM OOpalneHdd pabOTHHKA,
poauTenel (3aKOHHBIX NpEACTaBUTeNeH) — K OTBETCTBEHHOMY 34 OPTaHM3aIHIO M OCYINECTBICHHE
XpaHEHHs [IEPCOHAIBHBIX JaHHBIX paOOTHHKOB.

5.1.3. TpeboBare 00 HCKIIOUECHHH WM HCIPAaBICHUM HEBEPHBIX HJIM HEMOJHBIX IEPCOHATBHBIX
JaHHBIX, a TaKKe JaHHBIX, O0O0paboTaHHBIX ¢ HapylleHueMm TpeOOBaHHH IEHCTBYIOIIErO
3aKOHOJATENbCTBA. Y Ka3aHHOE TpeOoBaHME NODKHO OBITH OQOPMIIEHO MHCHMEHHBIM 3asSBICHHEM
paboTHuka Ha uMs gupektopa KI'OBY.

IIpu otkase mupekropa KI'OBY HCKIIOYHTE MM HCTIPaBHTH IEpPCOHANBHEIE JTaHHBIE pabOTHHKA
pabOTHHK,  pOOHTENH (3aKOHHBIM NpeACTABHTENh) HECOBEPIIEHHOJIETHET0 00yYaroInerocs
(BocuTaHHMKA) HMeET IIPaBO 3asiBUTh B IHCBMeHHOM Buze mupektopy KI'OBY o  cBoem
HECOIJIACHH, C COOTBETCTBYIOIIMM OOOCHOBAHHEM TaKoOro Hecorimacus. IlepcoHanbHbIE JIaHHEIE
OIICHOYHOrO Xapaktepa pabOTHHK, POIOUTENb, 3aKOHHBIA IIPECTABHTENL HECOBEPIIEHHOJIETHETO
o0yuaromerocss UMEET IPaBO JAONOTHHTH 3asBICHHEM, BBIPAKAIOIIHAM €ro COOCTBEHHYIO TOYKY
3pEHHS.

5.1.4. Tpebosare 06 ussemenun KI'OBY Bcex nmIl, KOTOPEIM panee ObUIH COOOINEHEI HEBEPHBIE
W HETIONHBIE MEPCOHANBHEIE JaHHbIE paboTHHMKA, oOydaromerocs 000 BceX IPOHM3BENCHHBIX B
HHUX HCKJIFOYCHUSX, HCIPABIEHUSX HITH JONOIHEHHSX.

5.1.5. ObxamoBath B cyjae moOble HenpaBoMepHble neiictust uwmm Gesneiicrsuss KITOBY npu
06paboTKe M 3alIHUTe ero MepCOHATEHBIX JaHHbIX.

6. Ods3annocTH cyﬁhem"a IEPCOHAJDBHBIX JaAHHBIX II0 odecne4eHHI) AOCTOBECPHOCTH €r0
MEPCOHAJIBHBIX TaHHBIX

6.1. B nensx obecrniedeHus JOCTOBEPHOCTH IIEPCOHATBHBIX JaHHBIX paOOTHUKH 0OS3aHEI;

6.1.1. Ilpu npueme Ha pa6oty B KI'OBY mnpescrasisars ynonHOMOYeHHbM paboTHEKaM KI'OBY
TIOCTOBEPHbIE CBENEHHUS O cebe B mopsake U o0beMe, NMPEIyCMOTPEHHOM 3aKOHOAATENLCTBOM
Poccuiickoit @enepanmm.

6.1.2. B ciny4ae u3sMeHeHHS NEePCOHANBHEIX JAHHBIX paboTHHKA: (paMUIHA, UMs, OTYECTBO, ampec
MeCTa JKHTENbCTBA, INACIOPTHBIE NaHHEBIE, CBEJCHHs 00 00pa3oBaHWH, COCTOSHHH 3J0POBBA
(BeneicTBHE BBISBICHHS B COOTBETCTBHM C MEIMIHHCKHM 3aKJIOYEHHEM IIPOTHBONOKA3AHHE I
BBINOJTHEHUS pAOOTHHKOM €ro JIOJDKHOCTHBIX, TPYIOBEIX 00S3aHHOCTEN M T.11.) cOOOIATE 06 3TOM B
TeueHue 5 paboyux JHeH ¢ JaThl HX H3MEHEHHMIA.

6.2. B memax ofecmeueHHs JOCTOBEPHOCTH IEPCOHANBHBIX  JIAHHBIX obOyyaromuxcs
(BOCIIHTAaHHHKOB):

6.2.1. Pommremu  (3aKOHHBEIE  MPEJCTABUTENH)  HECOBEPIICHHONETHHX  0OYYarOMMXcs
(BocnurannukoB) mpu npueMe B KTOBY  npejoctasisior ynonmaomModeHHbM pabotaukam KI'OBY
JIOCTOBEPHEIE CBEIECHHUS 0 cebe U CBOMX HECOBEPIIEHHOIETHHX HETHIX.

6.2.2. B ciyyae M3MEHEHHS CBEICHHH, COCTABISIONIMX MEPCOHANBHBIC JAHHBIE 0OYYAFOIIEroCs
(BOCHIHTaHHMKA), POINMTETH (3aKOHHEIC MPEACTABHTENH) HECOBEPIIEHHOIETHErO O0YYarOIIerocs
(BocriATaHHMKA) B BoO3pacTe 10 14 Jer 06s3aHBl B TeYeHHE MecAlla COOOUMTH 06 3TOM
yrnonHoModeHHOMY paboTHHKY KI'OBY.



7. OTBETCTBEHHOCTH 32 HAPYIICHHE HACTOAMEro MOJIOKCHHHA

7.1. 3a mapyurenue mopsaka odpabotku (cOopa, XpaHeHHs, HCIONE30BAHUS, PACIPOCTPAHESHHS U
3aIHTH) NePCOHATBHEIX JAHHBIX JODKHOCTHOE JIHLO HECET aJIMHHUCTPATHBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH C JICHCTBYIOIIHAM 3aKOHOJATENHCTBOM.

7.2. 3a HapylneHWe IPaBHJI XpaHEHHs M HCIOIb30BaHHs IEPCOHAIBHBIX JAHHBIX, MOBJICKIIEE 32
coboii MarepuanbHbIA yiepd pabdoronmaremo, pabOTHHK HECET MaTepHAIbHYIO OTBETCTBEHHOCTD B
COOTBETCTBHH C JEHCTBYIOIIHM TPYAOBEIM 3aKOHOATEIECTBOM.

7.3. Marepuansibii  ymepd, HaHECEHHBIH CyOBEKTY MEPCOHANBHBIX [OAHHBIX 32 CYeT
HEHA/IEXKAIIEro XPaHEeH:HsI H FCIIONB30BaHNS NMEPCOHAIBHBIX JAHHBIX, HOIEKHT BO3MELICHHIO B
HOPSIKE, YCTAHOBJICHHOM JICHCTBYIOIMHM 3aKOHOAATEIbCTBOM.

7.4. KI'OBY BmpaBe ocymecTBILIT: O0e3 YBEJOMICHHS YIIOIHOMOUEHHOI'O Oprafa II0 3alluTe IpaB
cyOBEKTOB MEPCOHANBHBIX JAHHBIX JIAIIL 00paboTKy CleIyFOIHX NEPCOHANBHBIX JaHHBIX:

—  OTHOCAIIHXCA K CyOBEKTaM IEPCOHAIBHBIX J@HHBIX, KOTOPLIX CBA3BIBAIOT C OIEPATOPOM
TPYAOBBIE OTHOIIEHHUS (pabOTHHKAM);

— IONYYEHHBIX OIEPATOPOM B CBI3H C 3AKIIOUEHHEM JOrOBOPa, CTOPOHOM KOTOPOTO SBIISETCA
CyOBEKT TEPCOHANBHBIX JaHHBIX (oOyuarommiics ® Jp.), €CIH IIEPCOHANBHBIE [JaHHLIE HE
PacIpoOCTPaHsIOTCS, a TakKe He IIPEfOCTaBIIOTCS TPEeThHM JHIaM 0Oe3 cornacus cyOhekra
NEPCOHANBHBIX JAHHBIX M HCIONB3YIOTCS ONEPaTOPOM HCKJIIOYUTENBHO JUId HCIIONHEHHS
yKa3aHHOT'O JIOTOBOPA M 3aKITIOYCHHS JIOTOBOPOB C CYOBEKTOM IIEPCOHAIBHBIX AAHHBIX;

— SBJISOIIAXCS 0OIETOCTYITHEIMH [T€PCOHANTEHEIME JaHHBIMH;

— BKITFOUAIOIIUX B cebsl TOIBKO (haMUITHH, IMEHA B 0TIECTBA CyOBEKTOB NEPCOHANBHBIX JaHHBIX;

— HeOOXOIMMBIX B MENSIX OJHOKPATHOTO IIPOIycka CyOBeKTa IEepCOHANBHBIX JaHHBIX Ha
TEPPUTOPHIO 00PA30BATENHFHOTO YIPEK/ICHHS HIIH B HHBIX aHATOTUYHBIX 1IENIX;

—BKJIIOYEHHBIX B HH(POPMAIIMOHHEIE CHCTEMBI IEPCOHANBHBIX TaHHBIX, HIMEIOIIUE B COOTBETCTBHH C
(enepaTbHEIME 3aKOHAMH CTAaTyC (eepanbHEIX aBTOMATH3HPOBAHHBIX HH(OPMAIIHOHHBIX CHCTEM,
a TAaKKe B TOCYJapCTBEHHEIE HH()OPMAIHOHHBIE CHCTEMBI NEPCOHANBHBIX NAHHBIX, CO3JAHHEIE B
IeJIAX 3Tl 6e301IacHOCTH TOCYAapcTBa M 00IMECTBEHHOTO IIOPSIKa;

— obpabaTpiBaeMbIX 63 HCIIOIB30BAHUS CPEACTB ABTOMATH3AIHH B COOTBETCTBHHU € (heNepalbHbIMU
3aKOHAMHM HMJIM HHBIMH HOPMATHBHBIMH IIpaBOBRIMH aktaMH Poccuiickoli  @epeparuu,
yCTaHABIHBAIOIUMHE TpeOoBaHHs K obecneueHHI0 0E30IIACHOCTH NEPCOHATBHBIX JAHHBIX IPH UX
obpaboTke U K COOMOIEHHUIO TPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX.

Bo Bcex ocranpubix ciayuasx oneparop (mupexkrop KI'OBY M (Mnu) yrnoaHOMOYEHHbIE MM JIMIIA)
00s3aH HalpaBUTh B YIIOJHOMOYEHHBIH OpraH o 3aluTe npaB cyObeKTOB IIEPCOHAIBHBIX JIAHHBIX
COOTBETCTBYIOIIEE YBEIOMIICHHE.



C «IlonoKenHeM O 3amuTe MEPCOHATBHBIX JAHHBIX PaGOTHMKOB, O0yYAIOIMXCH H
BOCHMTAHHHKOB» KpPAeBOT0 TOCYJapCTBEHHOro 00meo0pa3oBaTebHOrO  OIOKETHOTO
yapexaenns «BIaIHBOCTOKCKAS CHeNHANbHAS (KOPPEKIHOHHAs) HAYAIbLHAS IIKO0JA-

nmercknii cax Il Buaa» 03HAKOMJIEHDI:
OO POCIIUCH OATA
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